
Steps to update membership profile 
 
- While logged in, click the "update profile" link under the members' area (burgundy tab) 
(see attached screen shot for visual reference) 
 

 
 
- Hit the edit tab above the user name (email address), or click the “Edit Name and 
Address” link toward the bottom of the page (either one will take you to a page with the 
Account, Name and Address and New Organization information) 
 
- If you are replacing membership information, fill out the information in the Name and 
Address area for the NEW member who is replacing the OLD membership 
 
- To replace the nspra.org login user name (email address) and password to match the 
new member's information hit the "Account" link (see attached screen shot for visual 
reference) 



 
 
- After replacing user name (email address) and password hit "save" at bottom of page 
 
- You're done! You can now log in using the new email address and password you 
specified 
 


