Steps to update membership profile

- While logged in, click the "update profile” link under the members' area (burgundy tab)
(see attached screen shot for visual reference)
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- Hit the edit tab above the user name (email address), or click the “Edit Name and
Address” link toward the bottom of the page (either one will take you to a page with the
Account, Name and Address and New Organization information)

- If you are replacing membership information, fill out the information in the Name and
Address area for the NEW member who is replacing the OLD membership

- To replace the nspra.org login user name (email address) and password to match the
new member's information hit the "Account™ link (see attached screen shot for visual
reference)



HOME » W ACCOLNT

View Edit Files

klame and Address Mews Organization

. youremailaddress@xyz.com

—Account information

e hail address: *

Il e-mailz fromthe system will be . The e-mail address iz nat made
public and will only be used it you wish to receive a neve password or wish to receive certain neves or

nctifications by e-mail .

ord:
| | CLICK SAVE AT
Confirm password: BOTTOM OF PAGE
! | TO COMPLETE

ang e the current user pag L enter the nevy password in hath fields.
ACCOUNT UPDATE

—Picture V

Upload picture:

” Browse..

our virtual face or picture. Maximum dimensions are 100x100 and the maximum size is 100 kB,

MEMEER
DIRECTORY

RENEW

Membership
Find out more about the
benefits of becoming a
member of HSPRA!
~_ Posta Job Opening

Wantto postajob?
Do it here!

Sehonl Safotu Coalition

- After replacing user name (email address) and password hit "save" at bottom of page

- You're done! You can now log in using the new email address and password you

specified




